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[llustrative Data Collection Form
Adequate Storage and Preservation of Physical Records

Case number:

Type of case: O Criminal [ Domestic Relations
O Civil [ Juvenile

Date case filed: / /
month day year

Date case closed: / /
month day year

Where was the case located?

Is the location consistent with O Yes O No
court policy and law?

In what medium is the case?

Is the case in a medium O Yes O No
consistent with court policy
and law?

What was the quality of the file? [ Paper file was well preserved

(Check all that apply) LI Paper file had water or other damage
I Microfilm was well preserved
I Microfilm was damaged



10.

11.

12.

13.
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Plaintiff's name was:
(Check only one)

Defendant's name was:

(Check only one)

Final disposition was:
(Check only one)

Judgment was:
(Check only one)

LI Identifiable (specify: )
LI Missing
0] Not understandable
(e.g., referred to by case number or some
other code)

O Unreadable

LI Identifiable (specify: )
LI Missing
0] Not understandable

(e.g., referred to by case number

or some other code)

O Unreadable

I Identifiable (specify: )
[J Missing
[ Not understandable

(e.g., referred to by a letter or number code)
] Unreadable

LI Identifiable (specify: )
LI Missing
[ Not understandable

(e.g., referred to by a letter or number code)

[ Unreadable




